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Application Form – Volunteer
Please tick the box to indicate you consent to your information being used by Relate Bradford & Leeds, in accordance with our Confidentiality Policy:  Date: 
Please complete all sections of this form. Unfortunately we are unable to accept CVs. Please note that all offers of employment will be subject to a satisfactory check through the Disclosure and Barring Service.
Personal details
	Full Name
	

	Address
	


	Telephone (home)
Telephone (work)
Mobile
	 

	Email 
	

	
	



Education/qualifications
Please list details of your education and any qualifications you have achieved, starting with the most recent first. You will be asked to provide evidence of qualifications if you are invited to interview.
	Establishment
	Course
	Qualification/level
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







Continuing Professional Development
Please provide details of any relevant training you have undertaken, or are undertaking.
	Establishment
	Course
	Qualification/level
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Membership of Professional Bodies:
Please state whether you have applied to Relate for training already, and which course you have applied for, or will apply for.
	Course
	Venue
	Start Date
	Have you already applied for this course?

	
	
	
	



Employment 
Please provide details of any paid or voluntary employment starting with the most recent. 

	Employers name and address
	Dates from/to
	Job title and brief description of duties

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	









Supporting information
Please describe below why you have applied for the role at Relate Bradford & Leeds and what personal experience and attributes you think you can bring to this role.
	







References
Please give the names of two referees, one referee should be your present employer and the other a character reference. 
Reference 1 
	Name
	

	Address
	



	
	

	Email
	

	Relationship to you
	

	Can we contact your referee before/after interview?
	



Reference 2
	Name
	

	Address
	

	
	

	Email 
	

	Relationship to you
	

	Can we contact your referee before/after interview?
	



Criminal Record
Do  you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the rehabilitation of offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013). If you do please list below:

	




How your information will be used
The information given in this application form will be processed for the purposes of operating our recruitment and selection process and in accordance with Relate Bradford & Leeds’s legitimate interests of carrying out its recruitment and selection functions; ensuring information security; and the prevention of fraud or crime. 

Application forms of unsuccessful candidates will be destroyed after 6 months.  If your application is successful, this information will be kept in your personnel file for the length of your employment with Relate Bradford & Leeds where this is relevant to the ongoing employment relationship.

Your rights and access to your information
You have the right to request a copy of your information that we hold about you.  We may also be able to provide you with an electronic copy of your personal information.

We want to make sure that your personal information is accurate and up to date.  Where you believe your personal information is inaccurate you may make a request for us to correct or erase your personal information.  In some circumstances, you may also object to or restrict the processing of your personal information.

In order to make an access request or to exercise any of your rights in relation to your personal information or if you wish to make a complaint in relation to the processing of your personal information please contact Info@relatebradfordandleeds.org 

You may also raise a complaint with the UK data protection supervisory authority through the Information Commissioners Office.

Relate Bradford & Leeds commitment to safeguarding and promoting the welfare of children
Relate Bradford & Leeds is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful candidate will be subject to an enhanced DBS check and satisfactory references check. 


Declaration
I confirm that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal. 

Please note that all offers of employment will be subject to a satisfactory check through the Disclosure and Barring Service.

Name: 
Signature:            		                                                     Date: 

Please return your application form by email to sofia@relatebradfordandleeds.org
If you have any questions please contact Tina on 01274 768040.
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